Information Booklet

Principal Technician Level 4
	Title of Position:
	Principal Technician Level 4

	Employing Authority:
	Department of Defence

	Location:
	McKee Barracks, Blackhorse Avenue, Dublin 7

	To Apply:
Closing date:
	CV and covering letter to be sent to defenceforces@welfare.ie 
5pm Friday 04 December 2020

Late applications will not be accepted

	
	


About the Office:

The Minister for Defence, in conjunction with the Defence Forces, wishes to recruit a Principal Technician (Level 4) and will be a member of the Engineering Team based in Defence Forces Engineering Branch McKee Barracks, Dublin 7.  
About the Job:
The Principal Technician, working on his/her own initiative within a multi-disciplinary office, will

play a pivotal role in the design output, over a range of project types and scales.

a.
Within the Engineer Design Team, the Principal Technician shall perform the duties allocated by the Supervising Officer, or such other person designated by the Officer in Charge, to provide technical support and assistance to the Architects and Designers in conducting research, preparation of drawings, architectural models, specifications, and contracts.  This role involves working closely with colleagues and clients to ensure project designs match Defence Forces requirements, standards, and regulatory requirements.  The Principal Technician will work as part of a project team with responsibility for preparing tender and working drawings and supporting documentation / specifications and to advance work on site surveys, administrative procedures relating to building regulations, fire safety certificates, the building contract, etc.

b.
On Site, the Principal Technician shall be part of a team responsible for supervision of the construction contract and shall perform the duties allocated on site by the Resident Engineer or any person designated by him.  These duties will primarily involve surveying the works, checking the setting-out carried out by the contractor, recording site activities and progress, recording utilities and accommodation works details, quality control sampling and laboratory testing and any other duties allocated.

Principal Duties & Responsibilities:
Essential duties will include:

a.
Assist in the successful delivery of design projects – from concept to on-site supervision with a satisfactory timeframe, budgets met, client satisfaction, with all paperwork in order for ease of access in the future.

b.
Preparation of detailed drawings {architectural / civil engineering / building services}, technical schedules, specifications and fire certificates for all stages of a project including planning, fire certificate, tender and construction, based on design requirements.

c.
Interpret architect’s designs and verifications on compliance with Building Regulations and National Codes of Practice to ensure designs are compliant and buildable.

d.
Participation as member of Project Design Teams in providing technical advice, innovative design solutions, problem-solving and other ongoing technical input, including development design concepts for projects, detailing to planning application and working drawing stages.

e.
Supervision of other technical staff and management of all aspects of the drawing office including equipment, staff and outputs. Co-ordinating his / her work with other members of the Design staff and Project Design teams.  Ensure all relevant Architectural staff are kept informed of important and appropriate service / design decisions and the objectives of the design project are achieved.

f.
Assist in the planning and management of office systems and procedures to ensure that the CAD System is used effectively by design engineers and technicians.

g.
Technical and support aspects of bidding and tendering processes for delegated contract work.

h.
Assist in the preparation of master-planning of Defence force installation development frameworks, large-scale development planning and missed use developments and more.

i.
Inspect work in progress, check the setting-out carried out by contractors, record site activities and progress, recording utilities and temporary works details, as required.

j.
Collecting and analysis of technical information. 

k.
Liaise and build good relationships with Defence Forces staff, contractors, and consultants as required.

l.
Land and building surveying, levelling and setting out of building works.

m.
Preparation of drawings and maps for legal litigation, encroachments, and lettings.

n.
Drawing Office administrative tasks, including making prints, filing drawings, maintaining Registers of Plans and Prints and File Index.  Requisition care and custody of Drawing Office drawings, registers, files, equipment, and consumables.

o.
Support and maintain regular and open flow of communication with project peers and design team.

p.
Continually develop technical knowledge of construction materials, products, and systems.  Research building products, select correct and best materials, and source appropriate building materials for projects as required.

q.
Continually develop thorough knowledge of current planning legislation, Fire Safety Design and Regulations, Building Regulations, Health and Safety Regulations, European, Irish and British Standards, Codes of Practice.

r.
Carrying out any other appropriate related tasks as allotted from time to time by the Officer in Charge
EDUCATION AND EXPERIENCE

Each candidate must:

a.
Have passed the N.C.E.A. / H.E.T.A.C National Certificate Final examination in.

· Construction Studies OR Architectural Technologist Level 7 or 8,

OR

· Hold an equivalent qualification
AND
b.
Have on the latest date for receipt of completed application forms for the position, at least ten {10} years satisfactory experience after attaining the qualification concerned and satisfy the Department of Defence that s/he he / she has adequate training and experience relating to the management and supervision of staff.

c.
Be computer-literate and proficient in AutoCAD, Revit and MS Office applications.

d.
Have the verbal and written communications skills necessary to perform satisfactory the duties of Architectural technician.

4.
‘SAFEPASS’


A “SafePass” qualification is desirable but training can be arranged
Health:
A candidate for and any person holding the post must be fully competent and capable of undertaking the duties attached to the office and be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.

Data Protection Acts 1988, 2003 & 2018:  

When your application is received, the Department of Defence creates a record in your name, which contains much of the personal information you have supplied.  This personal record is used solely in processing your candidature.  Should you be successful and where the services of a third party are used in processing your application, it may be required to provide them with information (i.e. Payroll Shared Service Centre), however all necessary precautions will be taken to ensure the security of your data.  Such information held is subject to the rights and obligations set out in the Data Protection Acts, 1988/2003 & 2018. 

Selection Criteria:
Selection for appointment will be by means of a competitive interview conducted by a board established by the Department of Defence. The Department may, having examined the applications of all candidates, decide that a limited number of candidates will be invited to attend for interview. The criteria for selecting candidates to be called for interview will be the requirements of the positions as set out in this document. In the event that a short-listing process occurs, applicants will be short-listed for interview on the basis of the information supplied in their CVs demonstrating that they fulfil the eligibility criteria and possess the essential requirements and relevant qualifications as set out in this document. Failure to include information regarding these requirements may result in applicants not being called forward to the next stage of the selection process.
The Department does not commit itself to making any appointments. Candidates invited for interview must be prepared to make themselves available at their own expense.  

Canvassing will disqualify.

Principal Terms and Conditions of Employment

Principal Technician Level 4
	Tenure 
	The appointment is full time, permanent and pensionable. Candidates selected by the interview panel must successfully complete the Garda vetting process prior to being selected for employment.  A probationary period of 12 months will apply.

	Remuneration 


	The following salary scale will apply for any appointee covered by the Public Service Pensions (Single Scheme & Other Provisions) Act 2012:

€51,555, €52,737, €54,303, €56,174. €57,034, €59,947, €61,814
The rate of pay offered will be the 1st point of the above scale.

Class A rate of PRSI will apply to any person appointed under this competition.

The rate of remuneration may be adjusted from time to time in line with Government policy.
Note: Candidates should note that different pay and conditions may apply if, immediately prior to appointment, the appointee is a serving civil or public servant.

	Working Week
	The standard working week applicable to this post is 43.25 hours gross (inclusive of lunch breaks) and 37 hours net (exclusive of lunch breaks).

The nature of the work may require attendance for duties outside of office hours. Payment will not be paid for hours worked in excess of the normal hours of attendance. Time off in lieu may be granted subject to the exigencies of the Service.  

	Annual Leave
	The annual allocation applicable to a full-time position is 25 days exclusive of Good Friday and public holidays. 

	Superannuation


	The superannuation arrangements for new entrants will be in line with the provisions of the Public Service Pensions (Single Scheme & Other Provisions) Act 2012. The minimum age at which a pension is payable is set, initially at 66 years (rising in step with State Pension age increases to 67 in 2021 and 68 in 2028). Retirement is compulsory on reaching 70 years of age.
For employees who are deemed not to be “new entrants” as defined in the Public Service Superannuation (Miscellaneous Provisions) Act, 2004, the retirement age is 65 but you have the option to remain in employment until age 70.

Please note that the abatement provisions of the Public Service Pensions (Single Scheme & Other Provisions) Act 2012 will apply to applicants who are in receipt of public service pensions.
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