

AIE Letter 7 – Letter to 3rd party seeking consent to release records
[Insert Date]

[Insert third party name]

[Insert third party address]

Re: AIE request [Insert reference number]

Dear [insert name]

I wish to inform you that a request has been made to this Department under the European Communities (Access to Information on the Environment) Regulations 2007 to 2018 (S.I. No. 133 of 2007, S.I. No. 662 of 2011, S.I. No. 615 of 2014 and S.I. No. 309 of 2018) (hereafter referred to as the AIE Regulations) for access to records held by [insert public authority name]. I am the decision-maker handling this request and I may be contacted at [insert telephone number/email].

It is my view that [a number of] records included in this request include/constitute information that may be considered as information that was voluntarily provided by you, without legal obligation within the meaning of Article 8(a)(ii) of the AIE Regulations. I enclose a copy of the relevant regulations for your information. 
I have considered the request and any potential adverse effect of releasing the information requested. I have also weighed up the public interest in releasing the information against the interest served by non-disclosure. It is my preliminary view that the public interest would, on balance, be better served by granting than by refusing access to this information
In this situation I am required to take reasonable efforts to consult with you formally under Article 7(11) of the AIE Regulations to seek consent or otherwise to release the information. 

The purpose of this letter is to inform you that you have a right to make submissions to [insert name of public authority] if you do not consent to the release of this information on the basis that releasing it would have an adverse effect on your interests. Such submissions must be made within [give appropriate timeline] of the receipt of this notification by [insert date] and should be sent directly to me at [insert address].
In order to assist me I would appreciate if you could make your submissions as detailed and thorough as possible in terms of evidence and argument and clearly highlight why you consider the release of the information would adversely affect your interests. 
I am obliged to consider any submissions you may make before deciding whether to release the records. My decision will be made within [give appropriate timeline] of receiving submissions from you. These timeframes must be adhered to in order to keep within the statutory timeframe for my decision to reach the applicant.
Please contact me at [insert telephone number] or [insert e-mail address] if I can assist you in any way in relation to this matter.

Yours sincerely,

[Insert Name]
[Insert Title]
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