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Department of Agriculture,
Food and the Marine




Open Competition for Appointment to the Role of General Operative
- Clonakilty

APPLICATION FORM


Name: 


_______________________________________

Work Phone No: 
_______________________________________

Home/mobile No: 
_______________________________________

Email address*:
  
_______________________________________
Home address: 


________________________________________________________




________________________________________________________




________________________________________________________
Correspondence address:
________________________________________________________
(if different from above)   
________________________________________________________




________________________________________________________
Do you require any special facilities to assist with your participation in any stage of this competition? 



________________     (Yes/No)
(If “Yes”, please specify)

 ________________________________________________________




________________________________________________________
The requested information below is for statistical purposes only:
Gender: 
_____________________________
Date of Birth: _________________________

* Candidates should note that all communications relating to this competition from the Department of Agriculture, Food and the Marine, including the provision of results will issue to the email address provided.

Department of Agriculture, Food and the Marine
Open Competition for Appointment to General Operative
- Clonakilty
APPLICATION FORM
Section 1:  Personal Details    
Title (Mr, Mrs, Ms etc):

______________________________________
First Name: 


______________________________________

Surname:


______________________________________

IMPORTANT NOTE: 
Candidates should note that the information presented in this application form will play a central part of any short-listing process. The decision to include you on the short-list of candidates going forward to Stage 2 of the process may be determined based on the information you supply at this stage. This information may be discussed in more depth, should you be called to interview.
Additional documentation provided by the candidate such as curriculum vitae will not be considered as part of any short-listing process.

Section 2:  Educational Qualifications




List each qualification and year attained.  Start with most recent qualification.  

	School /College attended
	Years Attended
	Level of qualification  achieved (e.g  Leaving Cert, Technical qualification)
	Main subjects studied
	Result

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Section 3:  Career History

Starting with your current role, please give details of current post/responsibilities and prior posts.  Give the start date and the end date for each period of employment and include any breaks in employment.  Please also indicate if the employment was Fulltime (F), Part Time (PT) or Temporary (T)
	Title of Post

	    Length of time in post

 Start Date          End Date
	(F), (PT), 
(T) 
	Details of post and responsibilities

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Section 4:  Experience
	For each work area listed below, indicate your level of experience (tick)

	
	Extensive
	Occasional
	None

	General maintenance work experience.
 
	
	
	

	Experience using machinery and power tools

	
	
	

	Health and Safety awareness

	
	
	

	Computer Skills


	
	
	


	Please indicate Yes or No to each of the following (tick)
	Yes
	No

	Do you have a current Class B driving licence?

	
	

	Do you have a current SOLAS Safe Pass registration card or equivalent?

	
	

	Do you have a valid training certificate in manual handling?

	
	


Section 5:  Statement of Suitability
	Please specify what experience, involvements and/or special qualities you have which you believe equip you for the position for which you are applying. Your answer should make reference, but is not restricted, to the criteria listed under ‘Desirable Requirements’ under section 3 of the booklet. (maximum of 400 words)

	


Section 6:  Competencies for the grade of General Operative Band 3 (Rural)
Applicants should have all the attributes required of a General Operative and in particular they must demonstrate, by reference to specific examples from their career to date, that they possess or have the capacity to acquire the qualities, skills and knowledge as identified in the competencies below. For each competency, briefly set out what you consider to be a good example of how you demonstrated key strengths and skills in these areas. Your example should include a brief description of the nature of the task/problem, your specific involvement, and the outcome  (maximum of 400 words per competency).
	1. Experience of carrying out general maintenance on grounds and facilities

	With reference to one or more examples, please provide details of your approach to and any specific general maintenance experience you have.                                                                          (Max 400 words)

	

	2. Motivation & Interest

	With reference to one or more examples, provide details of your skills in this area. The following guidelines may assist: 

· Shows enthusiasm and interest in the job. 

· Has a sense of pride in completing a job well and can be relied on to do their job.

· Can be trusted to work independently and unsupervised. 

· Is willing to listen to and carry out instructions. 

· Will work hard and do a good job whatever the task and in all conditions. 

· Is honest in approach. 

· Is comfortable doing routine work when the need arises.                                          (Max 400 words)

	

	3. Awareness of Health & Safety

	With reference to one or more examples, provide details of your skills in this area. The following guidelines may assist: 

· Understands the importance of health and safety in the workplace and follows safety guidelines.

· Is aware of the surrounding environment and can identify potential risks. 

· Is alert to possible dangers in situations. 
· Pays due care and attention to both own and others safety.                                     (Max 400 words)

	

	4. Interpersonal & Communication Skills

	With reference to one or more examples, provide details of your skills in this area. The following guidelines may assist: 

· Actively listens to others and tries to understand their perspectives/ requirements/ needs.
· Understands the steps or processes that customers must go through and can clearly explain these.
· Is respectful, courteous and professional, remaining composed, even in challenging circumstances.
· Can be firm when necessary and communicate with confidence and authority.
· Communicates clearly and fluently when speaking and in writing.                           (Max 400 words)

	


Data Protection and Confidentiality Statement

By submitting an application form for the purpose of applying for recruitment to, or promotion or assignment within, the Department of Agriculture, Food and the Marine, candidates give consent for the personal data submitted to be processed as part of the selection process and administration of that competition. By consenting to this agreement, candidates give permission for the data submitted as part of this application form to be processed by DAFM’s Competitions & Recruitment section for the purpose of administration and for relevant data to be made available to assessment boards for the purpose of assessing and selecting the most suitable candidate(s). The data submitted will not be used for any other purpose and will be retained in accordance with the Department’s retention policy. 

All such information will be maintained safely and securely in line with the provisions of the Data Protection Acts 1988-2018 and the General Data Protection Regulation 2016/678 (GDPR). Personal information will be treated in confidence and will not be shared with any party outside of those outlined as part of the selection process and administration of the competition.

In line with the Data Protection Acts 19 88-2018 and the General Data Protection Regulation 2016/678, you maintain, among others, the following rights in this regard;

· To receive a copy of the personal data that we hold about you;

· To request that any inaccurate data that is held about you is corrected or, if we have incomplete information, you may request that we update the information such that it is complete;

· To request, in certain circumstances, that we erase your personal data;

· To restrict processing;

· To have your personal information sent directly to yourself or to another organisation;

A comprehensive Data Protection Notice for Competitions & Recruitment is available on the Department’s website at: 

https://www.agriculture.gov.ie/customerservice/careers/ 



	APPLICATION CHECKLIST


	COPIES
	TICK  (

	Completed application form 
	1  
	

	If unable to insert photo in this document please attach it separately in the email when submitting your application form
	
	

	Candidate declaration signed
	
	





Office Use Only: Candidate ID: ______________








Insert photo here


or email it along with application  








Office Use Only: Candidate ID 	_______________








Department of Agriculture, Food and the Marine





Open Competition for Appointment to Role of �General Operative Band 3 (Rural) - Clonakilty








CANDIDATE DECLARATION





I wish to apply for the post of General Operative Band 3 (Rural) in the Department of Agriculture, Food and the Marine’s offices in Clonakilty. 





I declare that the information contained in this application form is true and complete.  I 


understand that if it is subsequently discovered that any statement is false or misleading I 


could be disqualified from the selection process.





I have indicated all special facilities, if any, that I require to facilitate my participation in each stage of this competition and confirm that I require no further special facilities other than those listed on this form.  





I have read the Data Protection and Confidentiality Statement and hereby give consent for my data to be processed as set out in the statement.








Name:						      				 





Date:	 									








All parts of the application form must be completed as a Word document and submitted by 


4pm on Wednesday 10th February 2021 to � HYPERLINK "mailto:Competitions@agriculture.gov.ie" �Competitions@agriculture.gov.ie�


with the subject heading “General Operative Clonakilty”











PAGE  
2

